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To apply for a flood hazard area individual permit revision, complete this checklist and send the material required 
below to the following address (please do not submit more copies than required): 
  

Postal Mailing Address  Street Address (Courier & Hand Carry Only) 
 

NJ Department of Environmental Protection 
Division of Land Use Regulation 
P.O. Box 420, Code 501-02A 
Trenton, New Jersey 08625-0420 
Attn:  Application Support 
 

 NJ Department of Environmental Protection 
Division of Land Use Regulation 
501 East State Street 
Station Plaza 5, 2

nd
 Floor 

Trenton, New Jersey, 08609 
Attn:  Application Support 
 

Please note: If you apply for a verification and a permit at the same time, you may combine application 
requirements and save time and paper. For example, both a verification and a general permit application require 
three copies of an application report. You may therefore submit three copies to cover both applications; you do 
not need to submit six copies (three copies for each application).  

An application for a minor revision of an individual permit shall include the following: 

 

 a. The application fee required under N.J.A.C. 7:13-17; 

 b. One LURP application form completed as described at N.J.A.C. 7:13-15.1(f); 

 c. One copy of the individual permit that is the subject of the revision application; 

 d. One set of the originally approved drawings (if available); 

 e. A detailed written description of the proposed revisions; and 

 f. Six sets of drawings, signed and sealed by an engineer, land surveyor or architect, as appropriate, which 

detail the proposed activities and show the project elements to be revised, including existing and 

proposed topography if fill or grading is proposed. All topography shall reference NGVD, or include the 

appropriate conversion factor to NGVD, unless the applicant demonstrates that such reference is not 

necessary. The limit of any riparian zone onsite shall also be shown, as well as any areas where riparian 

zone vegetation will be cleared, cut or removed. 

 
B.  An application for a major revision of an individual permit shall include the following: 

 

 a. All material listed in (A) above; 

 b. All supporting hydrologic, hydraulic, flood storage volume, stormwater and structural calculations, which 

are necessary to demonstrate that the proposed project meets the requirements of this chapter; 

 c. A narrative that explains the submitted calculations and describes why each particular calculation or 

methodology was used; and 

 d. All maps, references and other supporting materials that were used to prepare the submitted calculations. 

 

CALL NJDEP AT (609) 777-0454 IF YOU HAVE ANY QUESTIONS 

 

Document ID: fh_007, revised May, 2014 
 



After reviewing an application for a revision of an individual permit, the Department shall: 

 

1.  Notify the applicant that the application did not include all the material required at (A) or (B) above, or that 

supplemental information is needed to determine if the application complies with this chapter, and request the 

missing information. The Department may cancel the application if the requested information is not provided 

within 60 calendar days. When the requested material is received, the Department shall take one of the actions 

in (C)2 or 3 below; 

2.  Notify the applicant in writing that the application does not meet the requirements of this section, deny the 

application, and provide the technical reasons for this decision; or 

3.  Determine that the application meets the requirements of this section and approve the revision in writing. 

 
Workload permitting, the Department shall make a final decision on an application for a revision of an 

individual permit within 60 calendar days of receiving a complete application. 

 


